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O 3ALIIUMTE NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
OO0mue NOJI0KeHHUs

1.1. Hensro gansoro [TonoxxeHns ABIsETCS 3aIlUTa IIEPCOHANBHBIX JaHHBIX pabOTHUKOB
OT HECaHKIIMOHUPOBAHHOTO J0CTYIIa, HEIPABOMEPHOI0 UX UCIOIb30BAHUA UJIH yTPATDI.
1.2. Hacrosmee IlonoxkeHne pa3paboTaHo Ha OCHOBaHMH crared KoHCTUTYyLMH PO,
Tpynosoro Konekca P®, Kopmexca 00 aiMMHHCTPATUBHBIX MPAaBOHAPYIICHASX PO,
I'paxnanckoro Kozgexca P®, Yronosroro Kozekca P®, a takxe @enepaibHOro 3aKOHa
«O6 nHpOpMaLEH, MHPOPMATH3ALHMH U 3alIUTE HHPOPMALIUMY.

1.3. TlepcoHaybHble AaHHbIE OTHOCSTCS K KaT€rOpHu KOH(UIEHIIMATBHON HHPOPMALIHH.
PexxuM  KOH(GMIEHIMATLHOCTH IEPCOHAIBHBIX —JaHHBIX ~CHUMaeTcs B - Clydasx
06e3TUUMBAHUS WM 110 UCTEUYEHUH 75 JIeT CpoKa XpaHEHHUs, €CJIU UHOE HE ONpPeaCIICHO
3aKOHOM.

1.4. Hacrosmee IlonoxeHue yTBep)KIaeTcs U BBOAMTCS B JGHCTBUE TPHKAa30M
3aBe/yIOlIero M sBIseTcs 00s3aTesbHbIM JUIS MCTOJHEHUS BCEMH paOOTHHUKaAMH,
MUMEIOIIMMHU JOCTYIT K IEPCOHAILHBIM JTaHHBIM COTPY IHHUKOB.

2. IlonsiTHe U cocTaB MNepcoHaJIbHbIX JAHHBIX

2.1. TlepcoHanbHble JaHHbIe pabOTHUKA — MH(OPMALKS, HeoOxoaumas paboToaTeNO B
CBSI3M C TPYAOBBIMUA OTHOLICHHSIMM M KacarollMecs KOHKPETHOIO pabotHuka. Ilox
uHdopmanei o0 pabOTHUKAX MOHUMAIOTCA CBEACHUA O (axtax, COOBITHIX U
00CTOATEIBCTBAX JKU3HN PAaOOTHUKA, [TO3BOIISIOIME HACHTH(ULIUPOBATE €TO JINIHOCTD.
2.2. B cocTaB nepcOHANbHBIX JAHHBIX PaDOTHHKA BXOMAT:

- aHKeTHBIe U OuorpapuuecKue TaHHbIe;

- o0pa3oBaHue;

- CBEJIEHUS O TPYIOBOM U OOLIEM CTaxe;

- CBEJICHHSI O COCTaBE CEMbH;



- MACTIOPTHBIE JaHHBIE;
- CBEJICHUSI O BOMHCKOM YyUETe;

- CBEJICHUS O 3apa0OTHOM TUIaTe COTPYAHUKA;

- CBEJICHUS O COIIMAIBLHBIX JILIOTAX;

- CIIEIHAJbHOCTD,

- 3aHEMaeMas JOJKHOCTB;

- HaJIM4KE CYAUMOCTEM;

- aJipec MecTa JKUTEIIbCTBA;

- TOMaIIHUi TenedoH;

- MECTO pabOThI UK y4eObl WICHOB CEMbU U POJCTBEHHUKOB;

- XapaKTep B3aMMOOTHOIICHUN B CEMbE;

- coJiep KaHue TPYI0BOTO JIOTOBOPA;

- COCTaB JICKJIAPUPYEMbIX CBEJICHUI O HAJIMUUU MAaTePUAIbHBIX IIEHHOCTEH;

- coZiep KaHue JeKJIapaliu, MoJlaBaeMoil B HaJIOTOBYIO MHCIIEKITUIO;

- MOJYIMHHUKY U KOIUU MPUKA30B MO JUYHOMY COCTABY;

- INYHBIC JIeJIa U TPYI0BbIC KHUKKH COTPYIHUKOB;

- OCHOBaHMsI K MPUKa3aM 10 JINYHOMY COCTaBY;

- Jena, coJiepkKariue MaTepuasbl MO MOBBIIICHUIO KBATU(UKALIMK U TEPEroArOTOBKE
COTPYJHUKOB, UX aTTECTAIUU, CITY)KEOHBIM pacCcieIOBaHUSIM;

- KOTIMM OTYETOB, HAMPABJISIEMBIE B OPTaHbl CTATUCTHKHU.

2.3. JlaHHBIE JOKYMEHTHI SBJISIOTCS KOH(HUISHIMAIBHBIMH, XOTS, YYHUTHIBAs WX
MacCoOBOCTb M €IMHOE€ MECTO OOpabOTKM M XpaHEHUS - COOTBETCTBYIOIIHH Tpud
OTpaHUYECHUS HA HUX HE CTaBUTCS.

3. O6padoTKa NePCOHATBHBIX TAHHBIX

3.1. Tlonm oOpabGoOTKON MEpCOHANBHBIX JAaHHBIX PAOOTHHKA TOHUMAETCS IOJyYeHHE,
XpaHeHue, KOMOMHMpOBaHME, Tiepenada Wid Jiro0oe Jpyroe HCIOJIb30BaHHE
NEPCOHATBHBIX JaHHBIX PAOOTHHUKA.

3.2. B nensx obecniedeHus mpaB U ¢BOOOT YeIOBEeKa M I'paKIaHKMHA pab0TOIATENlh U €ro
IpeJACTaBUTEIN TIPH 00pabOTKe MepCOHATBHBIX JTaHHBIX paOOTHHKA 00s3aHbI COOIIOIATh
cienyrome oomnme TpedoBaHus:

3.2.1. OOpaboTka TNEpPCOHATBHBIX JIAHHBIX pPAOOTHUKA MOXKET OCYIIECTBISTHCS
UCKITIOUUTEIBHO B IENSAX OOecredeHus: COOJIOJCHUS 3aKOHOB WM WHBIX HOPMATHUBHBIX
MPaBOBBIX AKTOB, COACUCTBUS pabOOTHUKAM B TPYIAOYCTPOWCTBE, OOYy4YCHHH U
MIPOJIBIDKEHUH TI0 CITy>k0e, obecrnedeHus JIUYHOW 0e30macHOCTH paOOTHUKOB, KOHTPOJIS
KOJIMYECTBA W KAyecTBa BBINOJHIEMONM pabOThl U O0ECHEYeHUs] COXPAHHOCTH
MMYIIECTBA.

3.2.2. Tlpu omnpeneneHun oObEMa U coJepxkaHUA 00padATHIBAEMBIX MEPCOHAIBHBIX
JaHHBIX paboTHWKa paboTomarenb JOJDKEH PYyKOBOJCTBOBaThcs KoHcTUTyIMEH
Poccuiickoit deaeparuu, TpynoBeiM Kogekcom u HHBIME (eiepaibHBIMU 3aKOHAMM.
3.2.3. ITlonydyeHue TNEPCOHAIBHBIX JAaHHBIX MOXET OCYLIECTBISTHCS Kak IyTEM
MPEACTABICHUS WX CaMUM pPAOOTHUKOM, TaK W TyTeM TMOJYYEHUS WX U3 HMHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHalIbHBIE NAHHBIE CIEAYET MOJy4YaTh Y HEro caMoro. Eciu nmepcoHajabHbIE
JaHHbIE PA0OTHUKA BO3MOXKHO MOJYYUTh TOJBKO y TPEThed CTOPOHBI, TO PaOOTHHUK



JOJKEH OBbITh yBEJOMIIEH 00 3TOM 3apaHee M OT HEero JOKHO ObITh MOJYy4E€HO
NMUCbMEHHOE corjacue. PaboTtomarens MAOMKEH COOOMMUTH pPabOTHUKY O IEJsX,
MpeIoiaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJYYeHUsI IEPCOHANBHBIX JaHHBIX, a TaK e
0 XapakTepe MOJJIeKAIIUX MOJYYSHHIO NEPCOHAIBHBIX JAHHBIX U MOCIEICTBUIX OTKa3a
pabOTHUKA 1aTh MMCbMEHHOE COrJIacue Ha UX MOJIyYeHHE.

3.2.5. PabGoronatenb HE UMEET MpaBa Moly4yaTh U 00padaThIBaTh NEPCOHAIBLHBIE JAHHBIE
pabOTHUKA O €r0 MOJUTHYECKUX, PEIIUTUO3HBIX U MHBIX YOSKICHUSIX U YaCTHOU KU3HHU.
B ciyuasix, HemocpeCTBEHHO CBA3aHHBIX C BOMPOCAMH TPYJIOBBIX OTHOILICHHUM JaHHBIE O
YaCTHOM >XKM3HU paboTHHKA (MHGOpPMALUS O KUZHEACATEILHOCTH B cdepe CEeMEUHBIX
OBITOBBIX, JTUYHBIX OTHOIIEHUN) MOTYT OBITh MOJY4YEHBI U 00paboTaHbl paboToaaTesieM
TOJILKO C €ro MUCbMEHHOI'O COTJIACHSI.

3.2.6. Paboronarens HE UMEET MPABO MOIYy4YaTh U 00pabaThIBATh NEPCOHATIBLHBIE JaHHBIE
paboOTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WM €ro MpoQCOr3HOU
NEeSTENbHOCTH, 32 UCKIIIOUEHHUEM CITy4aeB, MPEyCMOTPEHHBIX (helepaibHbIM 3aKOHOM.
3.3. K o6paboTke, nepenaye M XpaHEHHMIO TMEPCOHAIBHBIX JAHHBIX PAOOTHHUKA MOTYT
UMETb JIOCTYN COTPYAHUKH:

- Oyxrajirepuu;

- COTPYAHUKHU CIY>KOBI YIIPaBJICHHS TIEPCOHATIOM;

- COTPYITHUKUA KOMIIBIOTEPHBIX OT/ICJIOB.

3.4. Hcnonb3oBaHWEe NEPCOHANBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHM C
LEJISIMU, ONIPEACIIUBIINMHU UX MOJTyYEHUE.

3.4.1. TlepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJB30BAaHBI B IENSAX MPUUHMHEHUS
UMYIIECTBEHHOT'0 M MOpPAJIbHOIO Bpela IpakaaHaM, 3aTpyJHEHHUs pealu3alyu MpaB U
cBoOon rpaxaaH Poccuiickoit denepanmu. OrpanuueHune mnpaB TpaxiaaH Poccuiickoit
Qdenepaniii  Ha OCHOBE  MHCMOJB30BaHUA HHPOpManuu 00 HUX  COLUATBLHOM
MIPOMCXOXKJIEHUHU, O PAcOBOM, HAUIMOHAIBbHOM, SI3BIKOBOM, PEJIMTHO3HOW WU TMAPTUHHOMN
IPUHAIICKHOCTH 3aPEIEHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

3.5. Tlepemaua mnepcoHaIbHBIX JaHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C COTJIacHs
pabOTHUKA WK B CIIyYasix, MPSAMO MPEAYCMOTPEHHBIX 3aKOHOIATEHCTBOM.

3.5.1. Tlpm mnepemade mepcOHANBHBIX JAaHHBIX pabOTHHMKA paboTomaTenab JOJIKEH
co0JII0/TaTh CIIEYIONIHNE TPEOOBAHMS:

- HE COOOIaTh MEePCOHANBHBIC NAaHHbIE PAOOTHUKA TPEThEH CTOpPOHE 0e3 MUCHMEHHOTO
corjacusi pabOTHWKA, 3a HWCKIIOUYEHHEM CIydaeB, KOTJa STO HEOOXOJUMO B MEJAX
MPEeAYNPEeKICHUS Yrpo3bl JKM3HU M 3I0POBBI0 paOOTHUKA, a TakkKe B CIydasx,
YCTaHOBIICHHBIX (peepaTbHBIM 3aKOHOM;

- HE COOOIIaTh MEePCOHATbHBIC JaHHbIE PAaOOTHHKA B KOMMEPUECKHX IeNsAX 0e3 ero
MHCbMEHHOTO COTJIACHS;

- IpeaynpeauTh JUll, MOJTYYarolnX MepCOHANbHbIE JaHHbIE PA0OOTHUKA, O TOM, YTO 3THU
JAHHBIE MOTYT OBITh HCIOJB30BaHbl JUIIb B LIENAX, 1 KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JHI[ MOATBEPKACHUS TOTrO, YTO 3TO NpaBUiIo coOmtogeHo. Jluna,
MOJIYYaroNINe TIEPCOHATbHBIC JaHHBIE pa0OTHUKA, OO0S3aHBI COONIOMATH PEKUM
cekpeTHocTu (KoH(DUAeHIManbHOCTH). J[aHHOE TMOJOKEeHHE HE PacIpOCTpaHsAETCs Ha
oOMEH TEepCOHAIbHBIMM JAaHHBIMU PAOOTHUKOB B  TMOPSJKE, YCTAHOBIECHHOM
benepabHBIMU 3aKOHAMU;

- pa3peuiarb JAOCTYIl K NEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJBKO CIHEIUAIbHO
YIOJIHOMOYEHHBIM JIMI[AM, OIPEJEICHHBIM MPUKA30M IO OpraHu3aluu, IOpPU STOM



yKa3aHHbIE JIMIA JODKHBI UMETh MPaBO MOJTy4YaTh TOJBKO T€ TEPCOHAJBHBIC JTAHHBIC
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJIs1 BBITIOTHEHUSI KOHKPETHBIX (DYHKIIHIA;

- He 3ampammBaTh UHPOPMAIMIO O COCTOSHUM 310pOBbsS PaOOTHHKA, 32 MCKIIOUYEHHUEM
TeX CBEJICHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHUSI PaOOTHHKOM
TPYAOBOM (PYHKIINH;

- TepedaBaTh NEPCOHAIbHBIC JaHHbIE paOOTHHKA TMPEACTABUTEISIM pPaOOTHUKOB B
nopsiike, ycraHoBieHHOM TpymoBeiM Kojekcom, W orpaHuuuBaTh 3Ty WH(GOPMAIUIO
TOJBKO TEMH TNEPCOHAIBHBIMU JaHHBIMH pPAaOOTHHKA, KOTOpPBIE HEOOXOTUMBI IS
BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTEISIMU WX (PYHKITUH.

3.5.2. Ilepenaua mnepcOHaNbHBIX JAHHBIX OT JEpXkaTessd WM €ro IMpeAcTaBUTENeH
BHEIIHEMY TMOTPEOUTETI0 MOXKET JONMyCKaThcs B MHUHHUMATBHBIX O0BEMax M TOJBKO B
IeNIAX BBIMIOJIHEHUS 3a7a4, COOTBETCTBYIOIIUX OOBEKTHBHON MNpUYHMHE cOOpa ITHX
JTaQHHBIX.

3.5.3. Ilpu nepenaue nepcoHaIbHBIX JAHHBIX pAOOTHUKA MTOTPEOUTEIISIM (B TOM YKCIIC U B
KOMMEPUYECKUX LENsAX) 3a Mpeliesbl OpraHu3aiuu padoToaaTeNlb HE JTOJDKEH COOOIIaTh
ATH JIaHHbIE TPEThel CTOpOHE 0€3 MUCHMEHHOrO COoryiacHsi pabOTHHKA, 32 UCKIIOYECHUEM
CJlydaeB, KOTJa 3TO HEOOXOIUMO B IIENIAX MPEAYIPEKICHUS YTPO3bI )KU3HU U 3]JOPOBBIO
pabOTHHKA WK B CIIyYasX, yCTAHOBICHHBIX (efepaTbHBIM 3aKOHOM.

3.6. Bce Mepbl KOHGUIECHIIMATBHOCTHU MPU cOope, 00pabOTKE U XpaHEHUU MEPCOHATBHBIX
JTaHHBIX COTPYIHUKA PACIpPOCTPAHSIOTCS KaKk Ha OyMakHbIe, TaK M Ha JIIEKTPOHHEIC
(aBTOMATH3UPOBAHHBIE) HOCUTEIN UH(OPMAIIUH.

3.7. He pomyckaeTcst oTBeyaTh Ha BOIIPOCHI, CBSI3aHHBIE C Tepefavyeil MepcoHaTbHON
uHdopManmu o tenedony unu daxcy.

3.8. XpaHeHue TEpPCOHAIBHBIX JAHHBIX JOJDKHO TMPOUCXOIUTH B  MOPSIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU UX HEIIPAaBOMEPHOE HCIIOJIb30BaHUE.

3.9. Ilpu npuHATUHN PELICHUMN, 3aTparuBalOIINX UHTEpeChl paboTHUKA, paboTonaTenb He
MMEET TMpaBa OCHOBBIBATHCA Ha TMEPCOHANBHBIX JJAHHBIX pPAOOTHUKA, MOIYYCHHBIX
UCKITIOYUTENBHO B pe3yjbTaTe WX aBTOMATU3MPOBAHHOW OOpabOTKMU WIIM DJIEKTPOHHOTO
nonyuyeHus. PaboromaTtenb  yuuThIBaeT JIMYHBIE  KayecTBa  pabOTHHKA,  €ro
100pocoBecTHBIN U 3(hPEKTUBHBIN TPYI.

4. locTyn K MepCcOHAJTBHBIM JIaHHBIM

4.1. BuyTpeHHuil 1ocTym (JOCTYIl BHYTPU OPTaHU3ALIMH ).

4.1.1. [IpaBo gocTyma K NEPCOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

- PYKOBOJUTEb YUPEKICHNUS;

- PYKOBOAMUTENH CTPYKTYPHBIX MOAPA3AEICHUN MO HAMPABICHUIO JIESITEIBHOCTH (OCTYII
K JINYHBIM JAHHBIM TOJIbKO COTPYJHUKOB CBOETO MOJIpa3/IeJICHHUs);

- OpU TMEpeBOJI€ M3 OJIHOrO0 CTPYKTYpPHOrO TMOJpa3/efieHus B Apyroe, AOCTYN K
MEePCOHAIBHBIM  JaHHBIM  COTPYJHHMKAa MOXET HUMETh PYKOBOJAMTENIb  HOBOIO
MOApA3ACICHUS;

- caM paOOTHUK, HOCUTEJb IAHHBIX.

- Jpyrue COTPYAHUKH OpTraHW3allMi TMpPU BHIOJIHEHUM UMHU CBOUX CIYyKEOHBIX
0053aHHOCTE.

4.1.2. TlepeyeHb nUll, HUMEIOUUX JAOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
onpeeaeTCs] IPUKa30M TeHEPATIbHOTO IUPEKTOPA OPraHU3aINH.



4.2. BHemHui 10CTy1.

4.2.1. K yuciy MaccoBbIX MOTpeOUTENEH MNEpCOHANbHBIX JAaHHBIX BHE OpraHU3aluu
MO>KHO OTHECTH I'OCYJapCTBEHHBIE U HETOCYJapPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:
- HaJIOTOBBIE MHCTICKIUY;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBhI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIEC (POHJIBL;

- IO/Ipa3/ieNieHNss MyHUIIMTIATbHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Han30opHO-KOHTPOJIbHBIE OpPraHbl UMEIOT JOCTYN K MH(OpMaluu TOJNbKO B cepe
CBOEH KOMIIETEHIMH.

4.2.3. Opranuzanuu, B KOTOpPbIE COTPYJAHHK MOXET OCYIIECTBISTh MEPEUUCICHUS
JEHEXKHBIX CPEJICTB (CTpaxoBble KOMIIAHWH, HETOCYAapCTBEHHBbIE MEHCHOHHbIE (DOHIBI,
0JIarOTBOPUTENIbHBIE OPTAHU3AIUHU, KPEUTHBIE YUPEXKICHUS ), MOTYT MOJIYYUTh JOCTYII K
NEPCOHAJIBHBIM JIaHHBIM PA0OTHUKA TOJIBKO B CJIy4ae €ro MMCbMEHHOT'O pa3pelieHusl.
4.2.4. Ipyrue opraHuzaiuu.

Caenenust 0 paboTaroEeM COTPYAHUKE UIH YKE YBOJIEHHOM MOTYT ObITh IPEI0CTABICHBI
JIpYyrod OpraHu3aliy TOJBKO C MHCHBMEHHOrO 3ampoca Ha OJIaHKe OpraHu3aluu, C
NPUI0KEHUEM KOTIMH HOTapHAJIbHO 3aBEPEHHOI0 3asBJIEHUS paOOTHHUKA.

[lepcoHanbHbIE AaHHBIE COTPYIHUKA MOTYT OBITh IPEIOCTABIEHBl POJCTBEHHUKAM WIIU
YJIEHAM €T0 CEMbH TOJIBKO C MMCbMEHHOI'O Pa3pelleHUs] CaMOIo COTPYIHHKA.

B cnyuae pa3zBona ObIBIIas cynpyra (Cynpyr) UMEIOT MpaBo 0OpaTUThCS B OPraHU3aALUIO
C MMCHbMEHHBIM 3allpOCOM O pa3Mepe 3apa0OTHOM IIaThl COTPYAHHKA O€3 €ro corjacus.
(YK PD).

5. 3amuTa nepcoHaNBHBIX JAHHBIX

5.1. Tlom yrpo3oi WM OINACHOCTHIO yTpaThl MEPCOHAIBHBIX JAHHBIX IMOHUMAETCA
€IUHUYHOE WJIU KOMIUIEKCHOE, pEAIbHOE UJIU MOTEHINAIbHOE, AaKTUBHOE WJIM MACCUBHOE
MIPOSIBJICHUE 3JIOYMBIIIICHHBIX BO3MOXHOCTEW BHEIIHUX WJIM BHYTPEHHUX HUCTOYHHUKOB
yIpo3bl CO3/1aBaTh HEOJATOMPUATHBIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEE
BO3/ICHCTBHE Ha 3alMIAEMYyI0 HH()OPMAITHIO.

5.2. Puck yrpo3sl J100bIM MHPOPMAIIMOHHBIM PECYypcaM CO3JAI0T CTUXUUHBIE OEICTBHSI,
AKCTPEMAJIBHBIE CUTYyallMH, TEPPOPUCTUUYECKUE JICUCTBHS, aBAPUU TEXHUYECKUX CPEJICTB
W JIMHAHA CBSI3U, JAPYTHEe OOBEKTHUBHBIE OOCTOSITENHCTBA, a TAK)KE 3aMHTEPECOBAHHBIC U
HE3aHHTEPECOBAHHBIE B BOSBHUKHOBEHHUU yIPO3bI JIUIIA.

5.3. 3ammTa nepcoHaNbHbIX TAHHBIX MPEJICTABISIET COOON )KECTKO PErIaMEHTUPOBAHHbBIN
U JAHAMHAYECKA TEXHOJIOTMYECKMA TMPOLECC, MNPEAYNPEKIAINN  HapyLIEHUE
JOCTYITHOCTH, TEIOCTHOCTH, JOCTOBEPHOCTH W KOH(PUACHIIMAIBHOCTH TEPCOHATBHBIX
JAHHBIX U, B KOHEYHOM CYeTe, 00ECIEUMBAOIINN JOCTATOYHO HAACKHYIO0 O€30MaCHOCTh
nHpopMalMK B TpoOLIECCe YOPABICHYECKOW UM MPOU3BOJCTBEHHON JEATEIbHOCTH
KOMIIaHHH.



5.4. 3ammTa nepcoHaIbHBIX JAHHBIX PAOOTHHKA OT HEMPAaBOMEPHOIO MX MCIOJb30BAHUS
WJIU yTpaThl AOJKHA OBITH oOecrieueHa paboToAaTeNieM 3a CUeT €ro CPEJICTB B MOPSJIKE,
YCTaHOBJIEHHOM (heJIepaibHbIM 3aKOHOM.

5.5. «BHYTpEHHsS 3alUTaY.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIHOHUPOBAHHOI'O JOCTyNa K MEPCOHAJIbHBIM
JAHHBIM SIBJIIETCS, KaK IMPABUJIO, MEPCOHAJ, pabOTaIOMIMA C JOKyMEHTaMU U Oa3aMu
JTaHHBIX. PeriaMeHrtanus JOOCTyna MepcoHana K KOH(HUIECHUHUATbHBIM CBEIACHUSM,
JOKyMEHTaM MW 0a3aM JaHHBIX BXOJUT B YHUCJIO OCHOBHBIX HalpaBJICHUM
OpraHU3allMOHHON 3aluThl MHGOPMALMK U MpeAHa3HadeHa Uil pa3TpaHudeHUs
MOJIHOMOYUN MEXY PYKOBOJUTENSAMU U CIIEHUATUCTAMU OPraHU3aLIUH.

5.5.2. Ins oOecneyeHHH BHYTPEHHEH 3alllUThl MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB
HE00X0AMMO COOJII0IaTh PSIT MED:

- OrpaHUYEHUE U perjaMeHTalusi cocTaBa PabOTHUKOB, (PYHKIIMOHAJIbHbBIE 00SA3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DUICHIIMATBHBIX 3HAHUI;

- cTporoe n3dupaTesnbHOEe 1 00OCHOBAHHOE pachpeieleHue JOKyMEHTOB U UH(pOopMaIuu
MEXITy paOOTHUKAMU;

- palMoHaJbHOE pa3MelleHne paboyux MecT pabOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh
OBl OECKOHTPOIBHOE HUCIIOIB30BAHKE 3alIUIIAEMON HH(OPMAIIHH;

- 3HaHuWE pabOTHUKOM TpeOOBaHMI HOPMATUBHO — METOJUYECKUX JOKYMEHTOB 10
3amuTe HHGOPMAIIUU U COXPAaHEHUHU TAHBI,

- HaJIMYMe HEOOXOAMMBIX YCJIOBHUHM B MOMEIIEHUH HJiA pabOThl ¢ KOH(GUIECHIIMATHLHBIMU
JOKYMEHTaMH 1 0a3aMu JaHHbIX;

- OINpejeNieHHe M perjaMeHTalus cocTaBa paO0OTHUKOB, MMEIOLIUMX MPaBO JOCTYIa
(BXoma) B moMelieHue, B KOTOPOM HAaXOJUTCS BBIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys NopsaKa YHUUTOXKEHUS HH(OPMAIUY;

- CBOEBPEMEHHOE BBISIBIICHWE HapyIIeHUsI TpeOOBaHUN pa3peUIUTENILHON CUCTEMBI
noctyna paOOTHUKAMU MOIpa3/IeTeHuUs;

- BOCIIUTATENbHAS M pa3bACHUTENbHAs paboTa C COTPYAHUKAMH MOAPA3IEICHUS I10
NPEeNyNpPeKICHUI0 yTpaThl IEHHBIX CBEACHUN Mpu pabore ¢ KOHGUIECHIHUATLHBIMU
JOKyMEHTaMH;

- He JIOMYCKaeTCs BbIJlaya JTUYHBIX JIEJT COTPYIHUKOB Ha paboune MecTa pyKOBOIUTENCH.
JlnuHble 7ena MOTYT BBIABAaThCA HAa pabodne MeCTa TOJBKO TeHEpaTIbHOMY TUPEKTODPY,
paboOTHHMKAM OTHeNla TMEepPCOHAlla W B HMCKIIOYHUTENBHBIX CIIy4asX, MO0 MNHChbMEHHOMY
pa3pelIeHUIO TEHEPATIBHOTO JUPEKTOPA, - PYKOBOJUTEIIO CTPYKTYPHOIO MOAPA3ACIICHHUS.
(Hanpumep, OpH MOJATOTOBKE MATEPUAJIOB JIJIsl aTTECTAllMM pabOTHHUKA).

5.5.3. 3amura nepcoHaIbHbIX TaHHBIX COTPYAHUKA Ha JIEKTPOHHBIX HOCUTEIAX.

Bce manku, conepikaiiye nepcoHaabHbIe TaHHBIE COTPYAHUKA, JOIKHBI OBITH 3aIUIICHbI
MapoJieM, KOTOPbIA COOOIIAETCS PYKOBOAUTENIO CIYXKObI YIpaBJICHHUs NMEPCOHAIOM M
PYKOBOJUTENIO CIY>KObI MHPOPMAILTMOHHBIX TEXHOJIOTUI

5.6. «BHemHsAs 3ammTa.

5.6.1. Jlns 3ammTel KOHPUACHIMAIBHOW WHGOPMAIIMKA CO3MAIOTCS IICJICHANPABICHHBIC
HEOJAronpusTHbIE YCIOBUS U  TPYAHONPEOJOJUMbIC MPEMSATCTBUS ISl JIMIA,
MBITAIONIETOCs] COBEPIINTh HECAHKIIMOHUPOBAHHBIN JAOCTYI U OBlaJieHUuE UH(MOpMalueil.
Lenpro 1 pe3ynbTaToOM HECAHKIIMOHUPOBAHHOIO JI0CTyNa K MH(POPMAIMOHHBIM pecypcam
MOXET OBbITh HE TOJBKO OBJIa/ICHUE ICHHBIMU CBEACHUSMH U UX MCIOJb30BaHUE, HO U UX



BUJIOM3MEHEHHUE, YHUYTOXKEHUE, BHECEHHE BHUpYca, MOAMEHa, (aabcuuKaius
coJiep KaHUsl PEKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Ilog TmTOCTOPOHHMM JIMIIOM TIOHUMAaeTcss J0oe JIMIo, HE UMEIoIIee
HEIMOCPEICTBEHHOTO OTHOIIEHUS] K JI€ATEIbHOCTH KOMIIAHMM, MOCETUTENIH, pPaOOTHUKHU
OpPYTMX OpraHU3alMOHHBIX CTPYKTyp. IlocTOopoHHHME nMIla HE JOKHBI —3HATh
pacnpeneneHue GyHKIUH, paboune MpoUEecChl, TEXHOJIOTHIO COCTABICHUS, 0)OPMIICHUS,
BEJICHUS U XpaHEHUs TOKYMEHTOB, /1eJl U pabo4ynX MaTepHaJIOB B OT/EIIE IEPCOHANIA.
5.6.3. [ns oOecrieueHusi BHEIIHEW 3alllUThl TNEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HEO0O0X0UMO COOJIIOAATh P Mep:

- IOPSIIOK MpUEMa, yueTa U KOHTPOJIS AESITENbHOCTH MTOCETUTENEH;

- IPOITYCKHOW PEXHUM OpraHU3al1u;

- Y4eT U MOPSIIOK BBIJAYH YJJOCTOBEPEHUN;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CHTHAIN3ALUN;

- IOPSIIOK OXPaHbl TEPPUTOPHUH, 3/1aHUMN, TOMEIIEHUH, TPAHCTIOPTHBIX CPEICTB;

- TpeOOBaHUS K 3a1UTe MHPOPMALIMK MPYU HHTEPBBIOMPOBAHUU U cOOECEIOBAHUSX.

5.7. Bce nuua, cBs3aHHBIE C TOJy4YeHHWEM, OOPAaOOTKOM M 3alUTON MEepCOHAIBHBIX
JAHHBIX, 00s3aHbI MOAMKUCATH 005A3aTENBCTBO O HEpPA3TJIAIIeHUH MEePCOHATBHBIX JaHHBIX
PabOTHHUKOB.

5.8. T1o BO3MOXHOCTH NEPCOHANIbHBIE JaHHBIE 00E3TUUNBAIOTCS.

5.9. Kpome mep 3alUThl IEPCOHANBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIIbLCTBOM,
paboTonaTenu, paOOTHUKM U HMX HPEJCTaBUTEIN MOTYT BbIpa0aTbIBaTh COBMECTHBIE
MEPBI 3aIIMUThI IEPCOHATBHBIX TaHHBIX PAOOTHUKOB.

6. IlpaBa u 00s13aHHOCTH PA0OOTHHKA

6.1. 3akperyieHue mpaB paOOTHHKA, PETIAMEHTHPYIOUIMX 3alIUTy €ro MepCOHATbHBIX
JTAHHBIX, 00ECTIEYMBAET COXPAHHOCTD MOJTHOW U TOYHON UH(GOPMAITUHU O HEM.

6.2. PabOTHUKM M HMX TPEICTABUTENU JOJKHBI OBITh O3HAKOMIICHBI TOJl PACIUCKY C
JOKYMEHTaMH OpraHW3alliM, YCTAHABIMBAIOMIMMH TOPAIOK 00pabOTKHU MEepCOHATBHBIX
JAHHBIX pa0OTHUKOB, a TaK)Ke 00 MX MpaBax U 00sA3aHHOCTAX B ATOM 00JIaCTH.

6.3. B mensax 3amuThl IEpCOHANBHBIX JAHHBIX, XPaHAIIUXCA Y padoToaaTess, pabOTHHK
UMeEeT TIPaBO:

- TpeOoBaTh MCKIIOYECHUS WM WCIPABIICHHS HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
JTAHHBIX.

- Ha CBOOOJHBIN OECTIATHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKIIIOUAs MPABO
Ha TOJIyYEeHHE KOTIH JI000 3amuc, CoepKaliel mepcoHalbHbIE JaHHBIC

- IEPCOHANIBHBIE JJAHHBIC OIIEHOYHOTO XapaKTepa JOMOIHHATH 3asBICHUEM, BHIPAKAIOIITUM
€ro COOCTBEHHYIO TOUKY 3pPEHUS;

- OIIPENIETISATH CBOMX MPEACTABUTENCH JIJISl 3alTUThI CBOMX MEPCOHAIBHBIX TAHHBIX;

- Ha COXPAHEHUE U 3aIUTy CBOCH JINYHOW U CEMEMHOMN TalHBbI.

6.4. PaboTHUK 00s13aH:

- mepenaBatb pPa0OTOMATENI0 WM €ro TMPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JTOKYMEHTHPOBAHHBIX MEPCOHATBHBIX JAHHBIX, COCTAB KOTOPHIX YCTAHOBIEH TpyTOBBIM
KoziekcoM PO.

- CBOEBPEMEHHO COO0IIaTh pabOTOAATENI0 00 U3MEHEHUHU CBOMX MEPCOHAIBHBIX TAHHBIX



6.5. PaboTHUKM cTaBAT paboTOJATENs] B M3BECTHOCTh 00 M3MEHEHUHU (DaMHIIMK, UMEHH,
OTYECTBA, IaThl POXKACHUS, YTO MOJydaeT OTPAKEHNUE B TPYIOBOW KHIDKKE Ha OCHOBAHHUU
NPEJCTaBICHHBIX JOKYMEHTOB. lIpm HEOOXOAMMOCTH W3MEHSIOTCS JaHHBIE 00
o0Opa3oBaHuHU, Ipodeccuu, CIeNUanbHOCTH, IPUCBOCHUN HOBOIO pa3psiia U Ip.

6.6. B mensx 3aluThl YaCTHOM KU3HM, JIMYHOM M CEeMEHHON TallHbl paOOTHUKU HE
JOJIKHBI OTKa3bIBaThCS OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX TOJIBKO C
UX COTrjacusi, MOCKOJIBKY 3TO MOXET MOBJI€Yb MPUYUHEHUE MOPAIBHOI0, MATEPUAIBHOTO

Bpena.

7. OTBEeTCTBEHHOCTD 32 pa3riiallicHHe KOH(PHICHIHAJIbHON HHpopManuu,
CBA3AHHOM € NEPCOHATIBHBIMH JAHHBIMH

7.1. TlepcoHanbpHasi OTBETCTBEHHOCTh — OJIHO U3 TJIABHBIX TpeOOBaHUN K OpraHU3aINU
(GYHKIIMOHUPOBAHUSI CUCTEMBI 3alUTHl MEPCOHAIBHOW HWH(OpMaMu U 00s3aTeIbHOE
yciioBue o0ecrnieueHust 3 PEKTUBHOCTH ITOM CUCTEMBI.

7.2. YOpunuueckue u (U3UYECKHUE JUIA, B COOTBETCTBHH CO CBOMMH TOJHOMOYHSMHU
Biajcromue uHboOpMaIMe o rpaxkaaHax, MOJydYarollue W HCTOJb3YIOIIUe €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickont depepamuu 3a
HapyIIeHHE PEeKUMa 3aIlUThl, 00paOOTKU U MOPSIKA UCIIOJIB30BAHUS ATOU UH(POPMAITUH.
7.3. PykoBoauTenb, paspemiaroniui  JOCTyN COTPYAHUKAa K KOH(PHUACHIMATBHOMY
JTIOKYMEHTY, HECET MEPCOHATIbHYI0 OTBETCTBEHHOCTD 32 JJAHHOE Pa3pelIeHUE.

7.4. Kaxxaplii COTPYIHUK OPTaHM3allUM, MOJYYArOUUi 111 paboThl KOH(GUICHIIMATBHBIHN
JOKYMEHT, HECET €IMHOJUYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTENS W
KOH(UACHITNATLHOCTh HH(POPMAITUH.

7.5. Jluma, BUHOBHBIE B HApYIIEHWU HOPM, PETYIHMPYIONIUX TOJydyeHHue, o0paboTKy u
3aIIUTY MEPCOHAIBHBIX JAHHBIX paboTHUKa, HECYT IUCUUTUTMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaXXIAHCKO-IPABOBYIO WJIH YrOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C (penepaibHbIMU 3aKOHAMU.

7.5.1. 3a HeucNoOIHEHHE WM HEHAJJIeXkKaIlee HCIOJHEHUE PaOOTHHUKOM IO €ro BHUHE
BO3JIO’KEHHBIX Ha HETo OOs3aHHOCTEH MO COONIOJCHUIO YCTAaHOBIEHHOTO TMOPSAKa
paboThl CO CBEAECHUSIMHU KOH(DHUIACHIIMAIBLHOTO XapakTepa paboTojaTeiab BIIPaBe
MIPUMEHSTH TpeaycMoTpeHHble TpynoBsiM KogekcoM TUCHUIUIMHAPHBIE B3bICKAHUS.
7.5.2. JlomKHOCTHBIE JHIA, B O0S3aHHOCTh KOTOPBIX BXOJHUT BEJEHUE MEPCOHATBHBIX
JTAHHBIX COTPYIIHUKA, O0s3aHBl 00ECIEUNTh KaKOMYy BO3MOKHOCTH O3HAKOMJICHHUS C
JOKYMEHTaMH W MaTepuajiaMy, HENOCPEACTBEHHO 3aTparuBalOIIMMU €ro mpaBa H
CBOOOJBI, €CIM WHOE HE TMPEAyCMOTPEHO 3akoHOM. HempaBomepHBIi OTKa3 B
MPENIOCTAaBICHUN COOpAaHHBIX B  YCTAHOBJICHHOM TOPSIKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE TPEIOCTaBICHUE TaKWX JAOKYMEHTOB WM HWHOW WHGOpMAIMM B
CIIy4asiX, MPeyCMOTPEHHBIX 3aKOHOM, JTHOO MPEOCTABICHUE HETOTHOW WM 3aBEIOMO
JI0’)KHOM MHpOpMAaIMK — BJI€YET HAJIOKEHNE Ha JOHKHOCTHBIX JIUI] aIMHHHCTPATUBHOTO
mTtpada B pasmepe, ompenemsiemom — Kojekcom 00  aaqMUHUCTPATHBHBIX
MPaBOHAPYIICHUSX.

7.5.3. B cootBerctBUM ¢ ['paxpganckum KojaekcoM Juiia, HE3aKOHHBIMH METOJIAMU
MOJIyYuBIlIHEe UH(GOPMAIMIO, COCTABIISIIONIYIO CIYKEOHYIO TaliHy, 00si3aHbl BO3MECTUTH
MPUYMHEHHbIE YOBITKH, IPUUEM TaKasi ke 00sI3aHHOCTb BO3JIaraeTcsi U Ha paOOTHHUKOB.



7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HApYIIEHHE HENPHUKOCHOBEHHOCTH YaCTHOM
KU3HU ( B TOM YHCJIE HE3aKOHHOE COOMpaHWe WM PacupoCTpaHEHHE CBEACHUN O
YaCTHOM U3HU JIMIA, COCTABISIOIIET0 €ro JWYHYH WIA CEMEWHYI TaiHy, 0e3 ero
corjacusi), HENPaBOMEPHBIA JOCTyH K OXpaHAEMOW 3aKOHOM KOMIIBIOTEPHOMN
uH(popMaIi, HEMPaBOMEPHBII OTKa3 B MPEJOCTABICHUNA COOPAaHHBIX B YCTAHOBJIEHHOM
MOpsAJIKE JOKYMEHTOB M CBEACHUH (eclii 3T JedHMS NPUYMHWIM Bpea NpaBaM U
3aKOHHBIM HMHTEpECaM TIpPaKJaH), COBEPUICHHBbIC JHIIOM C HCIOIb30BAHUEM CBOETO
CIIy’k€OHOT'0 TOJOKEHUsS HakaszblBaeTcs wTpadom, JHUOO JIMIIEHUEM IpaBa 3aHUMAaTh
OINpEJENICHHbIE JOJDKHOCTH WJIM 3aHUMATbCA OIPEACIICHHON JesATeNbHOCThIO, OO0
apecTtoM B cooTBeTCcTBUU ¢ YK PO.

7.6. HempaBoMEPHOCTH AEATEIBHOCTH OPraHOB FOCYAAPCTBEHHOM BJIACTH U OPraHU3aLUiI
no cOOpy M HCMONBb30BAHUIO NEPCOHAIBHBIX JAHHBIX MOXET ObITh YCTaHOBJIEHA B
CyJ1IeOHOM TMOPSIIKE.
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